
Instructions for installing Engineering Xerox printers, using ‘Local Printer’ method 

1. Click the Windows Start button (bottom left of screen) and select ‘Settings’ (the
small ‘cog’ icon just above the power icon :

2. Select ‘Devices’ :



3. Select ‘Printers & scanners’  :

4. Select ‘Add a printer or scanner’ :



5. Windows will start searching for printers, and show any it finds, but, as soon as it
appears, click ‘The printer that I want isn’t listed’  (in blue, under the list):

6. Select ‘Add a local printer or network printer with manual settings’, then ‘Next’:



7. Select ‘Create a new port’, for ‘Type of port’ select ‘Local Port’ then ‘Next’:

8. In the ‘Port Name’ box, enter:

\\papercut.eng.cam.ac.uk\printers 

… then click ‘OK’ 



9. In the ‘Install the printer driver’ window, if the ‘Manufacturer’ column on the left
already shows Xerox and the ‘Printers’ column already shows ‘Xerox WorkCentre 
7835 PS’ select that option, then click ‘Next’:

- If Xerox doesn’t show in the ‘Manufacturer’ list, click ‘Windows Update’ and it will add
more choices.

- It may still not show the Xerox WorkCentre 7835PS, in which case choose the nearest
option shown, which will probably be the Xerox WorkCentre 7855 V4 PCL6 :

- Click ‘Next’



10. 

- Click ‘Next’



11. 

- Select ‘Do not share this printer’
- Click ‘Next’

12. 

- Click ‘Finish’


